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	Supplier EVALUATION QUESTONNAIRE
	Format No. SFPL/PUR/F/10 

	
	
	Rev. No.- 06  / Dt.01.10.2019



Supplier Name : 

	Sr. No.
	Quality System
	Yes
	No
	Remarks

	1
	Is your Product / Quality System certified by an external agency?

If yes give details?
	
	
	

	2
	Do you have facilities to test bought out raw material? If no how do you ensure quality of raw materials?
	
	
	

	3
	Do you have:

Receiving Inspection

Stage Inspection

Final Inspection
	
	
	

	4
	Do you prepare inspection reports at various stages?

If yes how long do you preserve them?


	
	
	

	5
	Do you provide Inspection reports/Quality certificates for your products?
	
	
	

	6
	List of measuring instruments
	
	
	

	7
	Do you calibrate all your measuring equipments? 
	
	
	

	8
	Do you employ external sources to calibrate any of your measuring equipment?

If Yes give details
	
	
	

	9
	Do you maintain calibration records?
	
	
	

	
	PROCESS CONTROL
	
	
	

	1
	Do you ensure that the Drawings & specifications both your own & customer’s are current? If yes how?
	
	
	

	2
	Which of the following Quality Control methods do you follow & when:

Self Inspection by operators

Patrol inspection

S.P.C.

100% Inspection
	
	
	

	3
	Do you dispose off your non-conforming products? If yes How.
	
	
	

	4
	Do you take the decision on disposal of your non-conforming products? 
	
	
	

	5
	Do you carry out Heat Treatment / Plating / Welding? 
	
	
	

	6
	If yes, do you qualify the processes & maintain records?
	
	
	

	7
	Do you have identification system for your products during process?
	
	
	

	8
	Do you have identification on your finished products? 
	
	
	

	9
	Do you apply rust preventive on your products?
	
	
	

	10
	Do you pack your products for dispatch? If yes how.
	
	
	


Supplier Representative                       QA                                                     SIS Representative   

Supplier Name : 

	Sr. No.
	Financial Stability
	Yes
	No
	Remarks

	1
	Purchased product/materials/service- competency of staff
	
	
	

	2
	Technology needed v/s existing.
	
	
	

	3
	People /infra with respect 

to capacity needed supply.
	
	
	

	4
	Design and development capabilities.
	
	
	

	5
	Manufacture and development capabilities.
	
	
	

	6
	Change management system.
	
	
	

	7
	Business continuity  planning
	
	
	

	8
	Logistics process, customer service if applicable
	
	
	

	9
	Risk assessment based on complaints, delay, accidents records of supplier so that the supplier can provide un interrupted supply of products to us or our customer.
	
	
	

	To be filled by the supplier

	COMMENTS BY OUR ORGANISATION Q.A IN CHARGE

	What are the overall risks and opportunities with respect to this supplier?  Quality, delivery performance and complaint details, financial capability  if any of the supplier:



	CAN SAMPLE BE GIVEN BASED ON OUR RISK ASSESSMENT:

IS SAMPLE DONE CORRECTLY:

3)   IS BATCH PRODUCTION DONE CORRECTLY:


	BASED ON THE RISK ASSESSMENT AND SAMPLE APPROVALS THE ABOVE SUPPLIER IS INCLUDED IN OUR LIST OF APPROVED SUPPLIERS:


	 SELECTED

  YES / NO

	REASONS FOR NOT SELECTING 

	

	
	ISO 45001:2018 REQUIREMENT
	
	
	

	1
	Is the company certified for ISO 45001:2018
	
	
	

	2
	In  case of Hazardous process & if not certified for OHSMS, then
	
	
	

	
	Are PPE’s used by all concerned employees.
	
	
	

	
	Is emergency plan available
	
	
	

	
	Are fire fighters & first aid available.
	
	
	

	
	Is safety policy available.

Are actions and root cause analysis done in case of accidents in the factory

Are trainings given to staff on safety?
	
	
	

	
	ISO 14001 : 2015
	
	
	

	1
	Is the company certified for ISO 14001-2015.
	
	
	

	2
	Is environment policy available
	
	
	

	3
	Are projects taken to reduce consumption / pollution

Are employees aware of environmental issues related to our organization.

Are trainings conducted to improve awareness of environmental protection and resource conservation?


	
	
	


                          LIST OF EHS REQUIREMENT FOR SERVICE PROVIDERS

	S.No.
	Service Providers
	Points for Evaluation
	Remarks

	1
	Machining Vendors
	Ref.attached list.   SIS/EHS/PUR/L01
	

	2
	Transporter
	Ref attached list SIS/EHS/PUR/L02
	

	3
	AMC
	Ref attached list SIS/EHS/PUR/L03
	

	4
	Electrical Contractor
	Ref attached list SIS/EHS/PUR/L04
	

	5
	Canteen
	Ref attached list SIS/EHS/PUR/L05
	

	6
	Hazardous material supplier
	Ref attached list SIS/EHS/PUR/L06
	

	7
	Non-Hazardous material supplier
	Ref attached list SIS/EHS/PUR/L07
	

	8
	Plastics supplier/packing material
	Ref attached list SIS/EHS/PUR/L08
	


Change Details

	S. No.
	Rev.No/ Date
	Change Details

	01
	02/17.0316
	OSHAS 18001-2007 & ISO 14001:2004 Requirements included

	02

03
	03/12.04.16

04/24.07.17
	List of EHS Requirement For Service Providers Included

QA Section added.

	04
	05/1.08.2018
	Financial requirement added

	05
	O6
	Company  name change


 SIGN OF PUR IN CHARGE         SIGN OF QA IN CHARGE           SIGN OF MANAGING PARTNER   DATE:

	  Remarks :
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